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MNOSICHUTEJIBHASA 3AITUCKA
K OCHOBHOH Mpo(ecCHOHANbHOM 00pa30BaTeIbHOM MpOrpaMMe CpeHEro NpophecCHOHATBHOTO
obpazoBanus 1o creruanbHocTH 46.02.01 JlokymMeHTanmonHoe o0ecrieYeHne yrpaBieHHs U
apXHMBOBEJICHHE

1. O6uue mo10xKeHUsA

OcHoBHas mpodeccruonanbHass obOpaszoBatenbHas mnporpamma (OITOII) moaroroBku
CIEIUAJUCTOB CPEAHETO 3BeHa 1o crenuaibHOCTH 46.02.01 JlokyMeHTanoHHOE 00ecTieueHHe
yIpaBICHUS W  apXHWBOBEJIEHUE pa3paboTaHa B  COOTBETCTBHH C  (hemepaabHbIM
rOCy/IapCTBEHHBIM  OOpa30BaTENbHBIM  CTAHAAPTOM  CPEeIHEro  NpoheCCHOHATBLHOTO
obpaszoBanus mno crneuunanbHocTd 46.02.01 JlokymMeHTanoHHOE OOeCIeYeHHne YIpaBlICHUS U
apXUBOBEJICHUE, YTBEP)KIECHHAs NIpUKa3oM MuHHcTEepcTBa 00pa3oBaHus U Hayku Poccuiickoii
Oenepanun ot 11.08.2014 Ne975 (3apeructpupoBaHa MUHUCTEPCTBOM FOCTHIIMU Poccuiickoi
Oenepannu 20.08.2014, peructpanmonnsiii Ne33682).

OIIOII onpenensier 00beM U coepikaHue CPpeAHEro MpodecCHOHaILHOTO0 00pa30BaHUS
no cnienuanbHocTy 46.02.01 JlokyMeHTaIlMOHHOE OOecTieueHre yIpaBiIeHUs U apXUBOBEICHUE,
pe3yabTaThl  OCBOGHHUSI  O00pa30BaTENbHOM  MPOTPAaMMBbI,  YCJIOBHSI  0Opa3oBaTeIbHOM
JEATCIIbHOCTH W BKIIIOYACT: YYeOHBINM TUTaH, KalleHJApHBIA y4eOHBIM Tpaduk, paboume
MpOrpaMMbl  Y4eOHBIX JWCHHUIUIMH ©  NPO()EeCCHOHATBHBIX MOMYJICH, OIICHOYHBIE W
METOJIMYECKUE MaTepHallbl, 00ecrieurBarolre 00pa3oBaTeIbHbIN MpoIeCC.

OIIOII no cnenuansHoctu 46.02.01 JlokymMeHTalIMOHHOE OOecIieYeHHe YIIPaBICHUS U
apXUBOBECHUE pa3padoTaHa ¢ y4ETOM HOPMATHUBHBIX JOKYMEHTOB:

@®enepanbHoro 3akoHa ot 29.12.2012 Ne273-®3 «O6 obpa3oBanuu B Poccuiickoit
Oenepanuny;

@enepallbHOTO  TOCYAApCTBEHHOT0  00pa3oBaTeNIbHOTO  CTaHAapTa  CPEIHEro
npodeccuoHaibHOTO  0OpazoBaHusi 1o cnenuaidbHocTH  46.02.01  JlokyMeHTalnoHHOE
obecrieueHre ympaBJeHUsI U apXWBOBEJIEHUE, YTBEPKIACHHOTO MUHHUCTEPCTBA 00pa3oBaHUs U
Hayku Poccuiickoit ®@eneparuu ot 11.08.2014 Ne975 (3apeructpupoBana MHUHHCTEPCTBOM
toctutiun Poccuiickoit @eneparuu 20.08.2014, perucrpannonnbiii Ne33682);

[Tpukaza Munobpnayku Poccum ot 14.06.2013 Ned64 «O6 yreepxienun Ilopsaka
OpraHM3alliil W OCYILIECTBICHHS 00pa3oBaTeNbHON MAEATEIbHOCTH IO 00pa3oBaTeNbHBIM
nporpamMmmam CpeIHero npodheccuoHaNBEHOTO o0pa3oBaHUs» (3aperucTpupoBaH
MunuctepctBom roctunuu Poccuiickoit @eaeparuu 30.06.2013, peructpannonusiii Ne29200);

[Mpukaza MwunoOpnaykun P® or 15.12.2014 Nel580 «O BHeceHMM W3MEHEHHH B
MOPSIZIOK  OpraHW3allM W OCYIIECTBICHHUS ~ O0Opa30BaTENbHON  JEATEIBHOCTH IO
00pa3oBaTebHBIM MPOrpaMMaM CPEIHETO MPOPECCHOHATHHOTO 00pa30BaHMs, YTBEPKIECHHOTO
[Ipukazom Munucrepcta o6pasoBanust U Hayku Poccuiickoit @enepauuu ot 14 utonst 2013r.
Ne464y;

[lpukaza Munobpunayku P® ot 16.08.2013 Ne968 (pen. or 17.11.2017) «O6
yrBepxkaeHnun llopsiagka mpoBeeHUss ToOCyJapCTBEHHOM  MTOTOBOM — aTTecTallMd 11O
o0pa3oBaTeNbHBIM nporpammam CpEIHEero npohecCHOHATBEHOTO o0pa3oBaHUs»
(3apeructpupoBan Muntoctom Poccun 01.11.2013, perucrpanmonssiii Ne30306);

[Tpukaza MunoOpuayku Poccun ot 18.04.2013 Ne291 «O6 yrBepkaennu [lonoxenus o
MpaKTUKE OOYYAIOIINXCS, OCBAWBAIOIIMX OCHOBHBIE MpodeccHoHaIbHbIE 00pa30BaTEIbHBIC



IPOrpaMMBI CpeTHEr0 Mpo(ecCHOHATBHOTO 00pa30BaHUm (3aperuCTpUpPOBaH MUHNUCTEPCTBOM
toctuniuu Poccuiickoit @eneparun 14.06.2013, peructpannonnsiii Ne28785).

[Ipu pa3paboTke NPOrpaMMbl MOJITOTOBKH CICIHATUCTOB CPEAHEr0 3BEHA IO
cneuuanbHocTd 46.02.01 JlokyMeHTanMOHHOE OOecreueHUe YIPABICHUS U apXUBOBEICHHE
YUYTCHBI:

Meroauueckne peKOMEHIAIMK 10  pa3pabOTKe OCHOBHOH NpodecCHOHAIBHOM
00pa3oBaTeNbHON MPOTrpaMMbl U JONOJIHUTEIBHBIX MPOPECCHOHATBHBIX MPOrPaMM € YIETOM
COOTBETCTBYIOIINX MPO(ECCHOHANBHBIX CTAaHIAPTOB (YTBEP)KICHBI MUHHCTPOM 00Opa30BaHUs U
Hayku Poccutickoit ®deneparuun 22.01.2015 Ne /1JI-1/058H).

Ocobennoctu peanuzanuu obpazoBaTenbHoi mporpammbel CIIO mo cnenmanbHOCTH
46.02.01 JloxyMeHTalMOHHOE OOEclleYeHUEe YIpaBlICHUs M apXUBOBEACHHE 0a30BOU
MOJITOTOBKH OTPa)KEHBI B JIOKAIBHBIX HOPMATHUBHBIX AaKTaX YUPEXKICHHUS WU YUYTCHBI IPH
pa3paboTKe NPOTrPaMMBI.



2. O01mas xapaKkTepucTHKa 00pa30BaTeJbHOI NPorpaMMbl

KBanudukanus, mnpucBanBaeMas BBITYCKHUKAM 00pa30BaTeIbHOM MPOTPaMMbl  —
CHELMAJIUCT M0 JOKYMEHTAlIMOHHOMY OOECIIEUEHHUIO YIIPABIEHUS, APXUBUCT.
YpoBeHb 00pa3oBaHusi, HEOOXOAUMBIA AJIsl IpHeMa Ha O0ydyeHHe — OCHOBHOE 00Iiee

oOpasoBaHHUe.
®dopmbl 00y4eHUsT — OUHAsL.
OO0BeM TmporpamMMmbl, peajlu3yeMoll Ha OCHOBHOro oOmiero ooOpasoBanus — 5118

aJIEMUYECKUX YaCOB.

Cpok monyueHust 00pazoBaHMs 110 00pa3oBaTEIbLHON IporpaMMe, peainyemMoi Ha 6aze
cpenHero obmiero oopazoBanus — 2 roaa 10 mecses.

OIIOIl ummeer nenpl0 pa3BUTHE y OOYYAIOIIMXCS JIMYHOCTHBIX KauecTB, a TaKkKe
(dhopMupoBaHHE OOMIHUX U MPOPECCHOHATBHBIX KOMIIETCHIIMNA B COOTBETCTBUU C TPEOOBAHUSIMU
®OI'OC CIIO no na"gHOM CIEUAILHOCTH.

[lporpaMMa TIOATOTOBKM CICIHMAJIMCTOB CPEIHET0 3BEHA OPUCHTHPOBaHA Ha
peau3aIio CISAYIOIUX TPHHIIUTIOB:

- IPUOPUTET MPAKTUKOOPHUCHTUPOBAHHBIX 3HAHUI BBITYCKHHUKA;

- OPUEHTAIUS Ha PA3BUTHE MECTHOTO ¥ PETHOHAIBHOTO COOOIIECTBA;

- (dopmupoBaHHWE TOTPEOHOCTH K TIOCTOSIHHOMY Pa3BUTHI0O W HWHHOBAIIMOHHOU
NESATEIILHOCTH B MPO(ECCHOHAIBHOM cdepe, B TOM YHCIIE U K MPOJIOJDKEHUI0 00pa30oBaHMs;

- (opmMupoBaHUE TOTOBHOCTH MPUHUMATh PEIICHUS U MPOPECCHOHATBHO ACHCTBOBATH B
HECTAaHIAPTHBIX CUTYAIIHSIX.



3. XapakTepucTika npogecCuHoHAIbHOM 1esITeJIbHOCTH BHIMYCKHUKA

3.1. Ob6nactp npodeccnoHaTBHON eSTENbHOCTH, B KOTOPOH BBITYCKHUKH, OCBOMBIIIHE
00pa30BaTEeNbHYI0 IMPOrpaMMy, MOTYT OCYLIECTBIATh NPO(MECCUOHAIBHYIO JESTEIbHOCTb!
NeSITeNbHOCTh B CEKpeTapuarax, CIyK0ax JIOKyMEHTAlMOHHOTO oOecreueHus, KaJpOBBIX
cmyx0aXx W apxuBax TOCYAapCTBEHHBIX OPraHOB M YYPEKACHUIl, B OpraHax MECTHOTO

CaMOYIIPaBJICHUA,

HEroCyaapCTBECHHBIX

OpraHu3anuiax BCEX

OOIIECTBEHHBIX OPraHU3aUAX YUPEKICHUSAX ).

hopm

COOCTBEHHOCTH,

3.2. BpINyCKHUK, OCBOMBIIMIA OOpa30BaTEIbHYIO MPOrpamMMmy, JODKEH OBITh T'OTOB K

BBIIIOJIHCHHUIO OCHOBHBIX BHJOB JACATCIBHOCTH COIJIACHO HOHy‘IaeMOfI KBaJII/I(l)I/IKaI_[I/II/I

CIELMAaIUCTa CPEIHErO 3BEHa
YIIPaBIICHUS, apPXUBHUCT:

CIICHUAIMCT IO AJOKYMCHTAIIMOHHOMY 00eCIICYCHHIO

KBamuduxarus
CHELUAIUCT 110
HanmeHnoBaHNe OCHOBHBIX BUJIOB HaumenoBanue JIOKYMEHTAIUOHHOMY
NEeATEIbHOCTH npodeccuoHaNbHbIX MOy N o0ecre4yeHnIo
yIpaBJIeHUS,
apXUBUCT
Opranuzanus Opranuzanus OCBanBaeTCs
JOKYMEHTAI[HOHHOI'O JIOKYMEHTAIUOHHOTO
obecrieyeHus yrpasiaeHus U o0ecrieueHus yrpaBiIeHUs U
(GyHKLIMOHUPOBAHUS (YHKLMOHUPOBAHUS OpraHU3aluu
OpraHu3aluu
Opranu3zanus apxuBHOM 1 Opranuzanys apXuBHOH U ocBaMBaeTcs
CIPaBOYHO-MH(POPMAITUOHHOMN CIPaBOYHO-UH(OPMALIMOHHON
paboThI IO TOKYyMEHTaM paboThI IO TOKyMEHTaM
OpraHM3aluu OpraHu3aluu
Brimonnenue pabot 1o oxHoOM Beinonnenue pabot 1o oHOM MM | OCBauBaeTCs
WA HECKOJIBKUM MpodeccusiM HECKOJIBKUM MpOodeccHsiM
paboumXx, JOKHOCTSM CIyXKaIIUX | paOdouuX, TOJKHOCTAM CITyXKallux

3.3. O6BekTaMu IpoheCCHOHATEHON JESITSIEHOCTH BBIITYCKHUKOB SIBJISIFOTCSI:

- TOKYMEHTBI, CO3JJaHHbIE JIFOOBIM CITIOCOOOM TOKYMEHTHPOBAHUS;

- CUCTEMbI JOKYMCHTAIUOHHOI'O obecreueHust YIIPABJICHUS
- CUCTEMBI JJICKTPOHHOI'O )IOKyMCHTOO60pOTa;

- APXUBHBIC JOKYMCHTHI,

- ICPBUYHBIC TPYAOBBIC KOJIJICKTHUBBI.




4. Tlnanupyembie pe3yJibTaThbl 0CBOEHUN 00pa30BaTeIbHON MPOrpaMMbl

B pesynbrare ocBoeHus 0Opa3oBaTeNbHON MNpOrpaMMbl Y  CHEIUAINCTa IO
JOKYMEHTAIHOHHOMY OOECIEUEHHUIO YIPABJICHUS, apXUBHUCTA JOJDKHBI OBITh CHOPMUPOBAHBI
obmmue (OK) u npodeccronansusie komnereHuuu (I11K).

4.1. O01Me KOMIIETEHIINH

Kon PopMynHpOBKa KOMIIETEHIIUH

OK 01. | IloHnMath CymHOCTh U COLMATBHYIO 3HAUUMOCTD CBOCH OymyIiei npodeccun,
MPOSIBJISITH K HEM YyCTOMYUBBIN MHTEpEC

OpraHI/ISOBBIBaTI) CO6CTB€HHyIO JACATCIIBHOCTD, BBI6I/IpaTI) THUIIOBBIC MCTOJAbI 1

OK 02.
CIOCOOBI BBIITOJHEHHSI TPO(GECCUOHATBHBIX 3a/1a4, OLIEHUBATh UX 3(P(EKTUBHOCTD
Y KauecTBO

OK 03. | [IpuHnMaTh penieHus B CTAHAAPTHBIX U HECTAHIAPTHBIX CUTYalUsAX U HECTH 32
HUX OTBETCTBEHHOCTH

OK 04 Ocy1iecTBIATh HOUCK U UCIIOJB30BaHUE UHPOPMALIMHU, HEOOXOAUMOM 15

3¢ (HEeKTHBHOTO BHITIOTHEHHS MPOQPECCHOHAIBHBIX 33/1a4, TPO(HEeCCHOHATLHOTO U
JUYHOCTHOTO Pa3BUTHS

OK 05. | Ucnonb3oBate HHGOPMAITMOHHO-KOMMYHHKAIIHOHHBIEC TEXHOJIOTUU B
podecCHOHABHOM IEeATEIIBHOCTH

OK 06. | PaGoTraTh B KOJIJICKTUBE U B KOMaH[1e, 3P PEKTUBHO 00MIATHCS C KOJUIETaMH,
PYKOBOJICTBOM, IIOTPEOUTEISIMU

OK 07. | bpatb Ha cebst OTBETCTBEHHOCTH 32 pabOTy 4JICHOB KOMaHIbl (MOAYMHEHHBIX ), 32
PE3YJIbTAT BBIMOJTHCHHS 3aIaHU

CaMocCTOSTEIIFHO OIIpCACIIATh 3ada4r HpO(beCCI/IOHaJ'IBHOFO H JINYHOCTHOI'O

OK 08. pa3BHUTHS, 3aHUMATKLCSI CAMOOOpa30BaHUEM, OCO3HAHHO TUTAHUPOBATH ITOBBIIICHUE
KBaTM(UKAITUH

OK 09. | OpueHTHpOBaTbCA B YCIOBUSX YACTOW CMEHBI TEXHOJIOTHIA B TpodeccrnoHalbHOM
IEeITEIbHOCTH

4.2. IIpodeccroHambHbIE KOMITETCHIINN

OcHOBHBIC BUABI ACATCIBHOCTHU KOI[ N HAUMCHOBAHHEC KOMIICTCHIIMN

Opranuzanus gokymentanuonsoro | IIK 1.1. KoopaunupoBats paboTy opranuzanuu
o0ecrieyeHus yrpaBiaeHus U (MpreMHOM pPyKOBOJIUTEIS), BECTU IIPUEM IOCETUTENEH
(YHKIIMOHMPOBAHUS OpraHU3aUN

1K 1.2. OcymecTBasTh paboTy MO MOJrOTOBKE U
IIPOBEJEHUIO COBEILLIaHUH, IEIOBBIX BCTPEY, IPUEMOB U
IIPE3EeHTalUN

1K 1.3. OcymiecTBisTh NOATOTOBKY JICIOBBIX MOE310K
PYKOBOIMTENS U IPYTUX COTPYIHUKOB OpraHu3aluu

1K 1.4. Opranu3oBbIBaTh paboyee MECTO CeKpeTaps 1
PYKOBOIUTENS




[1K 1.5. OdopMIIATE U pETUCTPUPOBATD
OpraHU3alMOHHO-PACIIOPSAUTEIbHbIE JOKYMEHTHI,
KOHTPOJIMPOBATh CPOKHU UX UCIIOIHEHUS

1K 1.6. O6pabaTbiBaTh BXOAAIINE U HCXOSAIINE
JOKYMEHTBI, CUCTEMaTH3UPOBATh UX, COCTABIISAThH
HOMEHKJIATypy Jell U OpMUPOBATH TOKYMEHTHI B JIeNIa

[IK 1.7. CamocTosiTennbHO paboTaTh ¢ JOKYMEHTAMH,
coJiepKalMH KOH(PUACHIIUATBEHYI0 HHPOPMALIUIO, B
TOM YHCJIE C JOKYMEHTAaMH IO JINYHOMY COCTaBY

[1K 1.8. OcymiecTBisTh TeneoHHOE 00CTyKUBAHUE,
NPUHUMATH U TepeaBaTh Gakchl

[1K 1.9. OcymiecTBasTh MOATOTOBKY JIET K Mepeaade Ha
apXUBHOE XpaHEHUE

IIK 1.10. CocTaBnarh ONUCH 1€, OCYIIECTBIATh
MOJITOTOBKY JIEJI K Miepe/iaue B apXUB OpraHU3aIuH,
rOCYJapCTBCHHBIC U MYHUIIUITAJIbHBIC APXUBBI

Opranu3zanus apxuBHOM 1
CIIPaBOYHO-MH(DOPMAIIMOHHON
paboTHI IO TOKYMEHTaM
OpraHH3aLuu

IIK 2.1. ocymecTBISTh SKCIEPTU3Y LICHHOCTH
JIOKyMEHTOB B COOTBETCTBHH C JCHCTBYIOLUTUMU
3aKOHOJATEIbHBIMU aKTaMU 1 HOPMATUBAMHU

[1K 2.2. BecTtu paboTy B cucTeMax 3JeKTPOHHOTO
JIOKyMEHTO0000poTa

I1K 2.3. Pazpa0aTbIBaTh U BECTH KJIaCCU(UKATOPHI,
Tabeu U Apyrue CIpaBOUYHUKH 10 JOKyMEHTaM
OpraHu3aluu

1K 2.4. ObecnieunBaTh NPUEM U PALUOHAIBHOE
pa3MelleHIe JOKYMEHTOB B apXuBe (B TOM YHCIIE
JOKYMEHTOB T10 JINYHOMY COCTaBY)

1K 2.5. ObecneunBaTh y4eT U COXPaHHOCTb
JIOKYMEHTOB B apXUBE

1K 2.6. Oprann3oBbIBaTh NCIIOJIB30BAHNE APXUBHBIX
JIOKyMEHTOB B HAYYHBIX, CIIPABOYHBIX U MPAKTUYECKUX
LEeJsX

I1K 2.7. OcyuiecTBiATh OpraHu3aliOHHO-
METOINYECKOE PYKOBOJCTBO U KOHTPOJIb 32 PabOTOM
apx¥Ba OpraHU3alliU U 32 OpTaHU3aIel JOKYMEHTOB B
JIeTIONPOHU3BOICTBE




Brimonnenue padoT 1o o1HOM Win
HECKOJIbKUM TNpodeccusim pabounx,
JOJDKHOCTSIM CITY>KalluX

JIIK 3.1 IToaroraBnuBaTh NPOEKTHI YIIPaBIEHYECKUX
peLeHuit

AIIK 3.2 YuTarh, HOHUMATH ¥ UCIIPABIISTH MPOEKTHI
JOKyMEHTallMH, BKJII04Yasi HOPMATUBHBIE U
3aKOHOJATEeJIbHbIC MaTepUalbl, paboune HHCTPYKIMH




5. CTpykTypa 00pa3oBaTe/ibHON NMPOrpaMMbl
5.1 YueOHbI# mian

VYueOHbIil TuIaH 00pa30BaTENbHOM MPOTPAMMBI COCTOUT M3 CIEAYIOUIMX KOMIIOHEHTOB
(TMCTOB): TUTYJBHBINH JIMCT, KaJCHIAPHBIM ydeOHbI rpaduk, ydeOHbIH muaH, olume u
npodeccuoHaIbHbIE KOMIETEHIMH, (OPMUPOBAHNE BAPHMATUBHOM 4acTH, IepedyeHb KaOMHETOB
(ITpunoxxenwue 1).

V4ueOHbIl MaH oOIpeneNseT KauyeCTBEHHblE M  KOJMYECTBEHHBIE XapaKTEPUCTUKU
00pa30BaTeIbHONW MPOrpaMMbl: 0ObEMHBIE MapaMeTpbl y4eOHOH Harpy3ku B LI€JIOM, IO TojaM
0o0y4YeHHs U CeMecTpaM; IepedeHb YYeOHBIX TUCHMILUIMH, MPO(PECCHOHANTBHBIX MOIYJIEH U HX
COCTaBHBIX DJIEMEHTOB (MEXAUCUUIUIMHAPHBIX KYpCOB, Yy4eOHOW H TMPOM3BOJCTBEHHOM
NPAaKTUKK); TIOCJIEOBATEILHOCTh HM3YYCHHS YYEOHBIX IUCHUIUIMH W TPO(ecCHOHATBHBIX
MOJyJel; BHIBI Y4eOHBIX 3aHATHI; pacrpeneneHue (opM IPOMEKYTOUHOW aTTeCTAllMH II0
rogjaM o0y4deHUss U ceMmecTpaM; OOBEMHBIE IIOKa3aTeld IOArOTOBKM  IPOBEICHUS
roCyJapCTBEHHOM (UTOTOBOM) aTTeCTallMM, YCIOBHSI IPOBEJCHUS JEMOHCTPAIMOHHOTO 3K3aMeHa
B CTPYKTYpE IpOoLEIyp roCcy1apcTBEHHON UTOrOBOM aTTecTaluu

VY4eOHbIl IIaH NpeAycMaTpUBAET H3YYEHHUE CIEAYIOUMX Y4eOHBIX ILUKIOB: OOIIUI
TyYMaHUTapHBIA ¥ COLUUAIBHO-DKOHOMHYECKHUN  IIMKJ, MAaTeMAaTHMUYeCKUHd ©  OO0Imuid
€CTeCTBEHHOHAYYHBIH IUKJI, 001IenpodecCHoHaIbHBINA 1 MPO(HECCHOHATBHBIN ITHKIIBL.

Paznenamu yueGHOTO TU1aHa SIBISIIOTCS: ydeOHas MPaKTHUKa, IPOU3BOICTBEHHAS PAKTHUKA
(mo  mpoduiaro  CHEUMaTbHOCTH),  MPOMU3BOJICTBEHHAs  NIpaKTHKa  (NIPEeAIUIUIOMHAs);
IPOMEKYTOUYHAas! aTTecTalus, FoCyJapCTBEHHAsl HTOrOBasi aTTECTALIUS.

B yueOHOM m1aHe orpeieNneHsl Ceyole napaMeTpbl OpraHu3aluu 00pa30BaTeIbHOTO
npoiiecca:

o0beM  HenlenbHON  00pa3oBaTeNbHOM  Harpy3kd  CTYIEHTOB  cocTaBisieT 36
aKaJeMUYECKUX 4acoB U BKJIIOYAET BCE BHUJIbI pPa0OTHI BO B3aUMOEHCTBUY C IIPEIoiaBaTesieM U
CaMOCTOSITENIbHYIO YUeOHYI0 paloTy;

BCE BHJBI TPOBOJUMBIX YUYEOHBIX MEPONPHUATHH, TpPEOYIOIMMX B3aUMOACHCTBUS
npenojaBaTesiss U CTYAEHTa, OTPaKeHbl B 00bEME YacoB JUCLUMIUINH, MEXAUCHUIITUHAPHBIX
KYpCOB, IPAKTHUK, COCTABJISIFOIINX CTPYKTYpPY y4eOHOrO IJIaHa;

BpeMs, OTBOJIMMOE Ha CaMOCTOSTENIbHYIO pabOTy CTYJEHTa, HE OTHOCUTCS K BPEMEHH,
OTBOJIMMOMY Ha pabOTy BO B3aUMOJIEHCTBUH, HO BXOJUT B 00BEM YacoB y4eOHOTO IIaHa;

o0beM 00pa3oBaTeNbHOW HArpy3kKd CTYAEHTOB HpHU OYHOH Qopme oOydeHHs BO
B3aMMOJICHICTBUM C TMperojiaBaTesieM cocTaBisieT He MeHee 70 MpPOLEHTOB OT o0bema,
OTBOJMMOTO Ha y4yeOHBIE IHUKIBI OO0pa3oBaTelabHON mporpamMmsbl, cooTBeTcTBYeT PI'OC 1o
cnernuanbHocTH 46.02.01 JlokyMeHTallMOHHOE 0OecrieueHe yIpaBieHusl U apXUBOBEICHUE;

o0mIasi MPOAOIKUTEIHHOCTh KaHUKY Tipu ocBoeHnu [ITICC3 cocraBnsier 34 Hemenwu, B
TOM YHUCIIE 2 HEJEIN B 3MMHUM MEPHUO/I.

B yueOGHOM maHe y4yTeHa CTpPYKTypa 0Opa30BaTeNbHOW MHpPOTpaMMbl, BKIIOYAIOIIAst
00s13aTeNIbHYI0 U BapHaTUBHYIO YacTh. OOmmii 00beM 00pa30BaTeNbHOM MPOrpaMMbl, BKIIOYAs
BapUaTUBHYIO 4acTbh, coctaBiser 5118 waca (1350 waca), uro coorBercTByeTr ®I'OC CIIO 1o
cneunanbHocTy 46.02.01 JlokymeHTanMoHHOE oOecrieueHue yIpaBIeHUs U apXUBOBEICHHE.

Ob6s13aTenbHas yacTh 00Opa3oBaTeNbHON NporpaMMbl HallpaBiieHa Ha (OpPMHUpPOBaHUE
o0uMX U NpodeccuoHATbHBIX KOMIETEHIINH; BKIIOYAET BCE IUKJIbI, Y4eOHbIE AUCLMILIUHBI U
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npodeccuoHanbHble MOIYIU (MEXIUCUUIUIMHAPHBIE KYpPCHI, MPAKTHKY), MPEAYCMOTpPEHHBIE
46.02.01 JloxymeHTanMOHHOE OOecreueHHe YIpaBICHHUS U apXUBOBEACHHE U cocTaBisier 70
IPOIIEHTOB OT 0011ero 00beMa BpeMEHH, OTBEIEHHOT'O Ha OCBOSHHE MTPOTPAMMBI.

OOs3arenbHas 4acTh OOLIETO TYMAaHUTAPHOTO M COIMAIbHO-3KOHOMHUYECKOTO IIHKJIA
npeaycMaTpuBaeT W3ydeHHE CIEAYIOUMX IucIMIUIMH: «OcHOBBI (umocopum», «McTopusy,
«HocTpaHHbld  s3bIKY», «Dusznueckas KyabTypa», uto coorBerctByer PI'OC CIIO mno
criennanbHOCTH 46.02.01 JlIokyMEeHTaIlMOHHOE 00eCTICUCHHE YIIPABICHHUS U apXHUBOBEICHHUE.

MareMaTtuueckuii W OOIIMHA €CTECTBEHHO-HAYYHBIM ITUKI COCTOMT W3 YYCOHBIX
JTUCIUILIAH «MatemaTuka, «Uupopmaruka» U «DKOJIOTUYECKUE OCHOBBI
IIPUPOIONIOIB30BAHUS Y.

[lepeyenp o00s3aTENBHBIX YUEOHBIX JAUCHUIUIMH 0OHIETIPO()ECCHOHAIBHOTO IIHKIIA,
npoeCCHOHATIBHBIX MOJYJIEH M MEXIUCHUIIMHAPHBIX IUKJIOB MPO(ECCHOHANBHOTO IUKIA, a
TaKkke o0beM y4uyeOHOW Harpy3ku oOS3aTeNbHOM dYacTH 00pa3oBaTeIbHONM IPOTPAMMBI
cootBeTcTBylOT PI'OC 1o crnenuansHocTH 46.02.01 JlokymeHTaIlmoHHOEe oOecreueHne
yIpaBIeHUS U apXUBOBEJICHUE.

OcBoenne  oOmenpodecCHoOHaTpbHOrO  HHKJIAa  00pa3oBaTeNbHON  IPOrpaMMBI
pelycMaTpuBaeT U3yYeHUe IUCHUIUIUHBI «be30macHoCTh Ku3HEAesTeNbHOCTH» B 00beme 68
aKaJeMHUYECKHX Yaca, Ha OCBOCHHE OCHOB BOSHHOM CITyObI 48 "acos.

B yueOnbiii mian BBenéH npodeccuoHanbHblii Moxyab [IM.03. BeimonHenune paboT mo
OTHOW WJIM HECKOJBKHUM TMpodeccusM padouyux, MOIDKHOCTSAM CIyXamux Mo mpodeccuu
CHEIHAIHCT 10 JIOKyMEHTAIIHOHHOMY 00ECII€YCHUIO YIIPABIICHUS, ApPXUBUCT.

BoimonmHeHue  KypcoBBIX — MPOEKTOB  MPEIyCMOTPEHO  Y4€OHBIM  IUIAHOM IO
mexaucuuruinHapaeiM Kypcam MJIK.01.01 «JlokyMeHTarimoHHOe oOecrieueHue YIpaBiICHU»,
MJIK 02.04 «ObecrniedyeHrie COXpaHHOCTH JTOKYMEHTOB». KypcoBbie pabOThl paccMaTpUBaIOTCS
KaK BUJ y4eOHOW JAeATeIbHOCTH MO MpodeccHOHANbHBIM MOAYINSM, MIAHUPYIOTCSA B IMpenenax
BpPEMEHH, OTBEICHHOTO Ha 3aHITHS BO B3aMMOJCHCTBHUH C MpenojaBaTeneM B o0beme 40 yacos.

CaMocrosiTenbpHas pabota B yaeOHOM uiaHe coctaBisieT 1346 gacoB u onpeensieTcs Kak
Pa3HOCTh MEXay 00beMOM 00pa3oBaTENbHON MPOrpaMMbl U HArpy3Koil BO B3aUMOJIEHCTBUU C
npenogaBareneM. OpraHuzanus CcaMOCTOSITENbHOM paOoThl, €€ cojepkaHue u  (HOpMbl
OTIpEEIAIOTC MpPENnojaBaTeNsiMU CaMOCTOSITENIbHO U (UKCHUPYIOTCS B pabouyux MporpaMmax
JUCLHUIUIMH U TPO(ECCHOHAIBHBIX MOAYJIEH.

Koncynpramuu 3amianupoBanbl B oobeme 100 uyacoB Ha Bech mnepuoa OOydeHHUs HU
IpPeIyCMOTPEHbl B TpYNNOBOM (opMe 3a cyeT BpEMEHH, OTBEACHHOIO0 Ha JUCLHUIUIMHBI U
MEXIUCUUIUIMHAPHBIE  Kypcbl. KoOHCynabTanMm — 3alulaHUpoBaHbl MO JUCHMIUIMHAM U
MEXIUCHUIUIMHAPHBIM KypcaM, 0 KOTOPBIM NMPOMEKYTOUYHAs aTTeCTalus MPOBOIUTCS B (hopme
9K3aMEeHa U 3alllaHupoBaHa KypcoBas pabota. dopmbl TpoBeAEHHUS KOHCYJIbTAaLUN
OTNpEAEIAIOTCS MPENoAaBaTEIIMI CaMOCTOSITENIbHO, UCXOJs M3 OCOOEHHOCTEM colepKaHus U
TEXHOJIOTHI OCBOCHUS Y4eOHBIX JUCIHMILINH, MEXAUCIUITTIMHAPHBIX KYPCOB.

BapuaruBHas yacth 00pa3oBaTenbHOM Mporpammsl cocTaBisieT 30 MPOIEHTOB 0O0IIero
o0bema yueOHO# Harpy3ku (1350 wacoB) M cdopmHupoBaHa HpU YYaCTUU MPEICTABUTEIS
pabdoronarensi: I'KYKO «l'ocymapctBennblii apxuB KemepoBckoir oOmactu» (AUPEKTOp
Canypuna Jlroqmuna MiBaHoBHA).
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Ha yrmyOnenne ocBoeHHMs 0OOS3aTENbHBIX JUCHUIIINH U3

BapHaTUBHOW YacTH
0o0pa3oBaTeNbHONW MPOTpaMMBbl, Harpys3ka KOTOpBIX cocTaBisier mMeHee 50% otBemeno 1350

4acoB: 00IIEro r'yMaHUTAPHOTO M COIMAIbHO-3KOHOMUYECKOTO KKIa — 187 vacos.

I[HH obOecreueHus KOHKypeHTOCHOCO6HOCTI/I BBIITYCKHHKA B COOTBCTCTBUHU C 3allpOCaMU

PETHOHAILHOTO PBIHKA TpyAa B 0OIenpodeCCHOHATBHBIA U MPOPECCHOHAIBHBIN ITUKI 33 CYET
BapUATUBHOW YaCTH Y4EOHBIM IJIAHOM IpeaycMoTpeHo 839 yacos.

O6ocHOBaHMe BapUaTUBHON dYacTW 0O0pa30BaTENbHON MPOrpaMMbl MPEJCTABICHO B

MIPUIIOKEHUH 2.

dopmMupoBaHUE BapUAaTUBHOM YacTH 00pa30BaTeIbHON MPOrPaMMBI

Wnnekc HawnmenoBanue nmkiaoB, [IM, aucoumina Maxkcum O6mas | Bapuarus
anbHas 4acTh | Has 4acTh
Harpyka | Harpy3kd | Harpy3ku
OI'CD. 03 | IHOCTpaHHBIH SI3BIK 176 145 31
OI'CD. 05 | ®dusnyeckas KylIbTypa 252 249 3
OI'CD. 05 | OcHOBBI COITMOIOTHH U TTOJUTOIOTHH o4 94
OI'C2. 06 | Kynbrypa nenoBoit peun 99 99
OIlL 01 DKOHOMMYECKAsi TEOpUs 144 132 12
OIl. 07 VYrpasneHue nepcoHanom 186 72 114
OIl. 10 CtunmucTuka U pelakTUpOBaHHE 94 94
OIl 11 OcHOBBI OyXranTepcKkoro ydera o4 o4
OIl 12 KampoBoe 1einonpon3BoicTBO 78 78
OIL 13 [TpakTukym paboThl ¢ KOHPHUAESHINATLHBIMU 82 82
’ JOKYMEHTaMH
OIl. 14 TexHuueckue cpescTBa ynpasieHus oprucom 42 42
I[IM. 01 Opranu3zanus T0KyMEHTaIlMOHHOTO 570 410 160
o0ecrieueHns yrpaBJIeHUs U
(YHKLIIMOHUPOBAHUS OpraHU3aluU
[IM. 02 Opranu3anusi apxuBHOUN U CIIPaBOYHO- 339 230 109
UH(POPMALIMOHHOM pabOThI IO JOKYMEHTaM
OpraHu3aIuu
[IM. 03 BeimoHeHe paboT 1o ofHON Mt 192 98 94

HECKOJIbKUM MpodeccusiM paboumx,
JOJIKHOCTSIM CITY>KaIluX
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Ouenka kayectBa ocBoeHus IIIICC3 Bkito4aeT TEKyIMH KOHTPOJIb, MPOMEKYTOUHYIO U
rOCYJapCTBEHHYIO HMTOTOBYIO arrectainuio. KoHkpeTHble (GOpMBI W TpOLEAYpHl TEKYILEro
KOHTPOJISL YCIIEBAEMOCTH IO KaXJO0M JUCHUIUIMHE U TNPO(EeCCHOHAIBHOMY MOJIYIIIO
pa3padaThIBalOTCA NPENoJABaTEeIsIMH  CaMOCTOATENbHO, (OPMBI M CPOKM IPOBEICHHS
IPOMEXYTOYHOW aTTECTalluu OmpesaeieHbl yuyeOHbM TuiaHOM. OlleHKa KadecTBa IMOATOTOBKH
00y4JaromuXxcsi M BBITYCKHUKOB OCYIIECTBIISIETCS B JBYX HANpPaBJICHUSX: OILEHKAa YpPOBHS
YCBOCHUSI YMEHUW M 3HaHUHU 1O ydyeOHBIM aucnurummHamM U MJIK; oreHka copMHUpOBaHHBIX
KOMIIETEHIIUH 10 MPOPECCHOHATBHBIM MOTYJISIM.

[IpomexyTouHas aTrecranusi 3aluiaHdpoBaHa B Gopme auddepeHIIIpOBaHHOTO 3a4eTa,
9K3aMEHa OCYILIECTBIISICTCS B paMKaX OCBOCHHS YYEOHBIX IIMKIOB B COOTBETCTBUH C
pa3paboTaHHBIMH (HOHIAMH OIICHOYHBIX CPEJICTB, IO3BOJISIONIMMU OLEHUTH JOCTHXKEHHS
3aIVIAHUPOBAHHBIX II0 OTHEJIBHBIM JUCHUIUIMHAM (MOAYJISIM) MU HPAKTHUKAM pe3ylbTaToOB
00y4eHusl.

DK3aMeHbl N0 AUCHMILTAHAM, KBATM()UKAIMOHHBIE 3K3aMEHbl MO MpodeCCHOHATbHBIM
MOJYJISIM TPOBOJATCA 3a c4YeT BpeMmeHu, npeaycMoTpeHHoro PI'OC Ha MPOMEKYTOUHYIO
aTTeCTaluIO.

DK3aMeHbl 10 MPOo(ecCHOHATBHBIM MOYJISIM HPOBOASTCS MPHU ydyacTHH paboromareneit. [lpu
YCIIEIIHOM  cAade KBATU(UKAMOHHOTO 9SK3aMEHa 10 MNpo(ecCHOHATBHOMY  MOJYIIO
«BpmonaeHne paboT MO OAHOH WM HECKOJBKHM TpodeccusiM pabodnx, ITOJHKHOCTIM
CIIy)KallluX» CTYJEHTaM IPUCBAUBACTCS JOJKHOCTh CIIY)KAILEro JeionpousBoauTens. s
IPOBEICHUS SK3aMEHa BBIJCISETCS IeHb, 0CBOOOKICHHBIN OT Ipyrux GopM ydeOHOW HArpy3KH.

KonnuectBo nuddepeHimpoBaHHbIX 3a4€TOB 32 BECh MEPUOA OOYUEHHS COCTABISET 32,
KOJIMYECTBO 3K3aMeHOB — 13; KOJIMUYECTBO 3a4€TOB B roj He mnpesbimaeT 10, a 3x3aMeHOB — 8,
yro coorBercTByeT HopmatuBy PI'OC no cneumansHocTH 46.02.01 JloxymeHTanmoHHOE
oOecrieueHre yrnpaBJieHHs U apXUBOBEJICHHE.

l'ocynapcTBeHHass HMTOrOBasi AaTTeCTallds BBIMTYCKHHKA SBISETCS 00s3aTeNbHON W
OCYIIIECTBIISIETCS T1OCJIE OCBOEHHUSI 00pa30BaTENbHOM IMPOrpaMMbl B MOJHOM oObeme. OOuuit
00BeM YacoB, OTBOJMMBIX B y4yeOHOM IUIaHE Ha MPOBEAECHHUE TOCYJAapCTBEHHOM HTOrOBOM
aTTecrauuu, cocrtaBiasier 216 uacoB, uto coorBercTByeT 46.02.01 JloxymeHTalmoHHOE
o0OecrieueHre yMOpaBlIeHUsS W apXuBoBeleHHE. [ocymapcTBEHHass UTOroBas —aTTecTalus
IPOBOJIUTCS B (JOPME 3aIMThI BBIMTYCKHON KBaTM()UKALMOHHOW pabOThl, KOTOpPasi BBIIOIHIETCS
B BHUJE AUIUIOMHON paboThl. TemaTnka pabOThl COOTBETCTBYET COJCPKAHHUIO OJHOTO WU
HECKOJIBKUX MPO(PECCHOHATBHBIX MOTYJIEH.

5.2. KanennapHusiii yaeOHBIN Tpadux

Kanennapusiii yaeOHbIN rpaduk 0O0pa3oBaTEIbHOM MPOTpaMMbl U CBOAHBIC JaHHBIEC TIO
Or0)KEeTy BpEMEHU NPE/CTABIEHbI B Y4eOHOM I1aHe — JUCT «["paduk».

Kanennapusiii y4eOHbIN Tpaduk ompenensieT CpOKM Hadalla U OKOHYAHMS YICOHBIX
3aHATUH 1O KypcaM M KaHUKYJd; CPOKM U (OpPMBI IMPOMEXKYTOUYHOM aTTecTaluH,
IOPOJOJDKUTEIBHOCTH  Y4eOHOH M NpPOW3BOACTBEHHOW MPAKTUKHU; CPOKU U (OpPMBI
roCy/1apCTBEHHOW NTOTOBOW aTTECTALIUN.

KanenpapueiM yueOHBIM IpaduKoM IJIaHUPYETCs Havajao yuyebHoro roga ¢ 1 ceHtsops,
BpeMsl 3aBepuIieHUs] 00ydeHust Ha nocieqHeM kypce 30 uroHs. O0beM o0s3aTenbHON y4ueOHO
Harpy3kd Opu O4HON Qopme o0ydeHHs cocTaBisieT 36 akaJeMHYeCKHMX 4YacoB B HEEIIO.
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[TponomkuTenbHOCT, yu4eOHON Heaenu — 6 JHEW, aKaJIeMHYeCKHl 4Yac y4eOHBIX 3aHATHH —
ASMUHYT, TPOAOJDKUTENBFHOCTh MepeMeH cocTaBisieT 5-10 mMuHyT, obenensslii nepepsis — 30
MUHYT.

B pazgene «CBoaHble NaHHbIE 1O OIOKETY BpPEMEHH (B HEIEISAX)» CYMMHUPYETCS
MPOJOHKUTEILHOCTh OOYYEHHUs MO0 Y4YEOHBIM AMCIMILIMHAM, MEXKIUCIHUILUTHHAPHBIM Kypcam,
y4eOHOW M TPOM3BOJCTBEHHOW IPAKTHUKE, MPOMEKYTOUYHOH M TOCYIapCTBEHHOW HMTOTOBOM
aTTecTallii, KOHCYJbTAllui, KAaHUKYIT;, yKa3bIBaeTcs o0liee KOJIMYECTBO Heleb [0 KypcaM U Ha
BECh CpOK 0OydeHHs. YKa3aHHbIE 00bEMbl BPEMEHU B HEENSAX COOTBETCTBYIOT TPeOOBaHUSIM
®OI'OC CIIO mno cnemuanpHocTu 46.02.01 JloKyMeHTAIIMOHHOE OOECTICYCHHE YIpPaBICHUS W
apXHUBOBECHUE.
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6. PaGoune nmporpamMMspl o y4eOHbIM JUCHUNIHMHAM U NPOo¢ecCHOHATbHBIM MOAYJISAM

Paboune mporpamMmbl 1O Y4eOHBIM JAWUCHUIUIMHAM U MPO(ECCHOHAIBLHBIM MOJYJISM
pazpabotransl Ha ocHoBe PI'OC CIIO no cneumanbHoctu 46.02.01 JloxymeHTalMoOHHOE
oOecrnieueHne yrpaBIeHUs U apXUBOBEJCHUE.

PaGoune mporpamMmbel npodecCHOHAIBHBIX  MOIYJIEH HMEIOT  IOJIOKHUTEIbHBIC
3aKJIIoueHus: padboroaareneil.

PaGounie  mporpamMmbl  pacCMOTPEHBI  IMKJIOBOM  METOJIMYECKOW  KOMHCCHEH
npenonaasareneld crenuanbHocTedt 38.02.01 Dxonomumka um Oyxramnrepckuit y4uér, 46.02.01
JlokymeHTanbHOe obecrieueHne yrpaBieHusl U apxuBoBeneHus U yrBepxaensl (IIporoxom Ne 1
ot 27.08 2019r), npeacTaBieHbl B IPUIOKEHUH 3.
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7. ®OH/I OLIEHOYHBIX CPEICTB

@®oHpa oueHouHblx cpeactB (POC) mporpammsl NOATOTOBKU CHELMAIUCTOB CPEIHETO
3BaHa 1o crneuuanbHocTd 46.02.01 JlokymeHTaunoHHOEe oOecnedyeHue YIpaBleHUS U
apXMBOBEJCHUE C(POPMHUPOBAH M3 KOMIUIEKTOB OIICHOYHBIX CPEICTB TEKYILEro KOHTPOJIA,
IIPOMEKYTOUYHON U UTOTOBOM aTTECTALUH.

KoMMmiekTsl OLIEHOYHBIX CPEJCTB TEKYLIEro KOHTPOJIA COAepXkKaT KOHKPETHbIE (OPMBI,
HpOLEeypHl, 3aJaHHsI TEKYIIEro KOHTPOJIS YCIEBAEMOCTH MO KaXKA0H ydyeOHOM AMCLUUIUIMHE U
MEXIUCUUIUIMHAPHBIM ~ LUKIaM  NPO(QECCHOHAIBHBIX  MOJIYJEH; pa3pabarbIBarOTC
CaMOCTOSITENIHO MPENoJaBaTeIsIMU, PEATU3YIOIMMI COOTBETCTBYIOLME PaboUYre MpPOrpaMMBbl,
pPa3MEILEHBI B JIOKAIBHOU CETH Y UPEKICHHUS.

KoMIIEKThI OLIECHOYHBIX CPENCTB MIPOMEXYTOUHOM aTTeCTAllMU BKJIIOYAIOT KOHTPOJBHO-
OLICHOYHBIE CPEJICTBA JUIA OLIEHKUM OCBOCHHUS pabodux MporpamMMm Mo y4eOHBIM JWUCIUILIAHAM,
MEXIUCIUIUTMHAPHBIM KypcaM M Mpo(ecCHOHATbHBIM MOJYJSIM COOTBETCTBEHHO (opme,
IPEIYyCMOTPEHHON y4eOHbIM IulaHOM. OLEHOYHbIE CPEACTBA I MIPOMEXYTOUYHOM arTrecTanuu
o0ecrneynBaoT JEMOHCTPAI[MI0 OCBOCHHOCTHM BCEX D3JIEMEHTOB pabouell mporpaMmsl U
BBINOJIHEHHE BCeX TPeOOBAaHUH, 3asIBIICHHBIX KaK pe3yJbTaTbl OCBOCHUS y4eOHON JUCLUIUINHBI U
npo¢eCcCHOHATBLHOI0 MOAYJIS.

@oHJ OLIEHOYHBIX CPEACTB IO rocyaapcTBeHHOM wutoroBod arrecrauuu (I'MA) mno
cnenuanbHocTr 46.02.01 JlokymMeHTallMOHHOE OOECTeYeHrne YIPaBICHUS W apXHBOBEICHUE
npeJcTaBlieH B pa3paboraHHOM VYupexnaeHueMm IIporpamme rocynapcTBEHHOW HMTOIOBOM
aTTECTallUU.

I'ocynapcTBeHHass UTOroBas arTecTalus NPOBOAUTCA B (hopMe 3allUThl BBITYCKHOMH
KBaTH(UKAIIMOHHON pabOTHI (IUILIOMHOM paboThI).

B nporpaMme rocynapcTBeHHOW MTOrOBOW aTTECTAllMU OMNpEAETIeHbl IPUMEPHbIE TEMbI
BKP, TtpebGoBanus k copepikaHuio, o0beMy U CTPYKType paboThl, ONHMCAaHUE MNPOLEAYyp U
YCIOBUH IPOBEIEHUATOCY1apCTBEHHONW UTOIOBOM aTTeCTallMM, KPUTEPUN OLIEHKH.

[Iporpamma rocy1apCTBEHHOM WTOrOBOW aTTECTALIMM YTBEPKAACTCS JUPEKTOPOM IOCIE
o0CyXJIeHHUs Ha MeJarornyeckoM COBET€ C Yy4YacTHeM IIpelcedaresss ToCyJapCTBEHHOMN
9K3aMEHALlMOHHOW KoMuccuM (mpeacTtaBuTens paloTojareneii), JOBOAUTCA 1O CBEIEHUS
obyyvarouxcs 3a 6 mecsites 10 Hauana [ UA.
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8. [lnannpoBaHue y4eOHOIi U MPOU3BOICTBEHHON MPAKTUKHU

Peanuzanus o0pa3oBaTeNbHOW MPOTrpaMMbl MPEAINONIAraeT O00S3aTeNbHYI0 YYEOHYIO U
IIPOU3BOJICTBEHHYIO [IPAKTHUKY.

VY4yeOHas MpaKkTHUKa MO CIEHUATBHOCTH HarpaBlieHa Ha (JOPMHUPOBAHUE Y OOYUAIOLINXCS
YMEHUH, NpUOOpeTeHHE MEepPBOHAYAIBHOIO IMPAKTHUECKOro OIbITa M pealu3yercs B paMKax
npodeccuoranbHblx  Moxayner OIIOII CIIO mo oCHOBHBIM BHJaM MPOQEeCCHOHAIBHON
NESITeIbHOCTH Ul IOCIEAYIOEro OCBOEHUI UMH OOIIMX U MPO(PECCUOHATIBHBIX KOMIIETEHIUH
110 N30paHHOM CIIEUAIBHOCTH.

Ha yueOHyr0o W mNpOM3BOACTBEHHYIO TPAKTUKy OTBEACHO 6 Henenb, KOTOpHIC
pacripeielieHbl CIEAYIOUIMM 00pa3oM:

VII101.01 — 72 4aca;

I1IT 01.01 — 36 gacos;

VII102.01 — 36 yacos;

I1I1 02.01 — 36 yacos;

VYIT103.01 — 36 gacos.

IIpon3BosacTBEHHAs MNpakTHKa BKJIOYAaeT B ce0s ClEAYIOIIME JTambl: MPaKTUKA 110
npoUIII0 CIIEUUaIbHOCTU U NPEJAUIIIOMHAs NpakTuka. Ha mpous3BoJICTBEHHYIO NPAKTHKY IO
npoUIl0 CHeUAJIbHOCTH OTBeAEHO 2 Henenu. llpeanunioMHas NpakTUKa MPOBOJUTCS B
MoCJIeIHEM ceMecTpe 0J104HO — 4 Henenu — nepes noarorokoit k ['MA.

VY4eOHast MpakTHKa pealiu3yeTcs B 1a00paTopusx mpoPecCHOHATBHON 00pa3oBaTeIbHON
opraHu3aiuu U TpeOyeT Hamuuus oOOpYyIOBaHUS, MHCTPYMEHTOB, PAcXOJHBIX MaTepHaJIoB,
o0ecreuynBaroIUX BbINOJHEHHE BCEX BHJIOB paldOT, ONPEAEICHHBIX COAEpKAaHHUEM MpOTrpaMM
po¢eCCHOHATIBHBIX MOJTYJICH.

ITpon3BoacTBEHHAs IPAKTHUKA PEATU3YETCsl B OpraHU3alMsIX, HallPaBICHUE AESATEIbHOCTH
KOTOPBIX COOTBETCTBYET MPO(PECCHOHATBHOM AEATEIbHOCTH 00YyUYarOIIUXCSl.

O6opynoBanue oOpraHu3alMii M TEXHOJIOTMYECKOE OCHAIICHHE pabdouux MeCT
IIPOU3BOJICTBEHHON MPAKTUKU COOTBETCTBYETh COAEPKAHUIO MPOPECCUOHAIBHOMN EATEeIbHOCTH
U JJa€T BO3MOYKHOCTh 00Yy4aroIeMycsi OBJIaJIeTh NPO(hecCHOHATbHBIMU KOMIIETEHIIUSAMU 110 BCEM
BUJAM JI€ATEIbHOCTH, NPEIYCMOTPEHHBIX MPOrpaMMOM, € HCIOJb30BAaHUEM COBPEMEHHBIX
TEXHOJIOTU, MaTepuasioB U o6opyaoBaHus. Co CTOPOHBI pabOTOATENS TaHHOE COTPYIHUYECTBO
NO03BOJIsIET MoA00paTh cebe Oy ayMX paOOTHUKOB MO JAHHOW CHEeMaIbHOCTH.

IIponsBoacTBEHHAs IPAKTUKH MPOBOJISATCS HA OCHOBE MPSMBIX JOTOBOPOB, 3aKIHOYAEMbIX
mexay I'BIIOY KI'TT u stumu opranuzauusMu. IIpu 3ToM coryiacoBBIBalOTCS CPOKU, OOBEKTHI
MPAKTUKHU, KOJUYECTBO pabOYMX MECT, OpraHU3al[MOHHbIE (POPMBI pabOTHI CTYJIEHTOB B MEPHO]
MPOXOXKACHUS IPAKTUKHU 10 BCeM €€ 3TamaMm, OCOOCHHOCTH PYKOBOJCTBA U KOHTPOJIb pabOThI
npakTUKaHToB. [IpakTHueckoe oOydyeHrne NpoXoaAUT Ha 6a3e UMUTALIMOHHON yuyeOHON (UpMBI, a
Tak)Ke Ha MecTax 0a3 MpakTUK IO IOroBOpaM coluanbHbIX mapTHepoB (IIpunoxenue 4).
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9. YueOHO-MeTOAMYECKHE MATEPHAJIBI

Y4eOHO-METOIMYEeCKHE MaTepHuaibl M0 OpPraHMW3aluu paboThl BO B3aMMOJACHCTBHH C
IPEero/IaBaTeIeM CaMOCTOSTEILHON PabOThl 00YJaIOUINXCS Pa3MELIeHbI Ha O(UIIHATEHOM caiiTe
texHukyma: [lonoxxeHre 06 opraHu3anuy caMOCTOATENbHOM paboThl cTyneHToB, [lonoxenue 06
OpraHM3aly BBIIIOJIHEHUSI U 3alIUTHI KYpCOBOIO MpoekTa; MeToauueckre peKOMEeHIaluu Mo
BBIMIOJTHEHUIO, OQOPMJICHMIO M  3alUTe  BBINYCKHOW  KBaNU(UKALUOHHOW  PabOTHI;
MeTtoauueckrie peKOMEHIalliu 110 BBITIOTHEHHIO JIA0OPATOPHBIX U MIPAKTUUYECKUX PadoT.

Nudopmanmonno-oubauoreunoe  obecriedenue  OIIOII  obGecmeuena  y4eOHO-
METOAMYECKOH NOKYMEHTalMell M MaTepuajaMH 10 BCeM Yy4eOHBIM Kypcam, TUCIHILTHHAM
(MOyIIsIM) OCHOBHOM NTPO(eCCHOHATBFHON 00pa30BaTeIbHON MPOTrPAMMBI.

Bueaynutopnas  pabota  0OydarOHIMXCS  CONPOBOXKIACTCA  COOTBETCTBYIOIIUM
METOAMYECKHM obecrieueHueM. TeXHHUYecKas OCHALICHHOCTh OMOJMOTEKHM M OpraHu3alus
O61OIMOTeYHO-UH(POPMALIMOHHOTO OOCITY)KMBAaHHSI COOTBETCTBYIOT HOPMATHUBHBIM TPEOOBAHUSIM.
buGnuoreunsiii PoHJ YKOMIUIEKTOBAH MEYAaTHBIMU U 3JEKTPOHHBIMH pPEeCypcaMu, OCHOBHOW U
JOTIOTHUTENIbHOW Y4eOHO nuTepaTrypbl MO AWCHMILIMHAM BCEX IMKJIOB, M3JaHHBIMU 3a
HOCJIETHUE 5 JeT.

ObecnieueHHOCTh YU4e€OHOH U y4eOHO-METOIMYECKON JIUTEPATypPOil COCTABIISICT HE MEHEe
1 sx3emruigpa Ha ogHoro oOyuyatoierocs (Ilpunoxenue 5).

@OoH/ IOTIOJHUTENFHON JIUTEPATyphl MOMHUMO YYeOHOW BKIIIOYAaeT OQHIMAIbHbIC
CIpaBOYHO-OMONMMOTpaduUecKre, CIpaBOYHO-HAYYHBIE, HOPMAaTUBHOTEXHOJIOTUYECKHE U
nepuoandeckue nznanus B pacuere 10-12 sxzemmisipa Ha kaxasie 100 oOyyarommxcs.

Kaxxnomy obOywaromemycsi obecrieueH MOCTYN K KOMILUIEKTaM OuGnuoTteuHoro (oupa,
peanu3anys OCHOBHBIX O0pa3oBaTelbHBIX MPOrpaMM oOOecrmeueHa JIOCTYIOM KaXAO0ro
oOydaromierocss Kk 0a3amM JaHHBIX U OHOIMOTEYHBIM (QoHIAM, (HOPMHPYEMBIM MO MOTHOMY
NEePeYHI0 JUCLUHUIUIMH U npodeccruoHanbHbix Moayieit OITOIN.

Breaynuropnas camoctosiTenbHas paboTta oOydaroniuecs ooecrneueHa T0CTyImoM K CETH
WnTepuer. HpopMamoHHOE COIPOBOXKICHUE.

3HauuTeNbHAs POJb B (OPMUPOBAHUM Yy4EOHO-IPO(ECCUOHATBHON Cpelbl TEXHHKyMa
MPUHAJJICKUT CaliTy, Ha CTPAHULIAX KOTOPOTO pa3MeIaeTcsl akTyalbHasi HOpPMaTUBHO-TIPaBOBast
JNOKYMEHTalusi, uHpopMalus O TEXHUKyME, HaIpaBICHUSIX JEATENbHOCTH, Yy4eOHO-
METOAMYECKOM  O0ECleUYeHUH, JOCTIDKEHUS CyOBEKTOB  00pa3oBaTeIbHOro  Ipolecca.
WNudopmanus perynspHo oOHoBisercs. MiMeeTcss He00X0AUMO€E KOJIMYECTBO MH(POPMAIIMOHHBIX
CTCHJOB B TEXHUKyMe: Y4eOHbIH, METOIMYECKHUH, BOCIUTATEIBHOH pPabOThHl, y4yeOHOH u
IIPOU3BOJICTBEHHOMN IPAKTHKH, IIOMOIIb B TPYAOYCTPOWCTBE, COLMAIBHON M ICUXOJOTHYECKON
nomouiy, Oe3omacHoCTH >ku3HeaearenabHoctu, IIJI/], moxapHoil Oe3omacHOCTH W ApYrue,
KOTOpBIE TIOMOTal0T 00YYaIOUIMMCSI OPUEHTHUPOBATHCS B TEKYIIUX COOBITUAX U UHPOPMHUPYIOT O
MPEJICTOSIIIUX MEPOTIPUSATHSX.
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10. YcaoBus peanusamnuu o6pa3oBaTeibHOI NPOrpaMMbl

MarepuanbHo-TeXHHUECKass 0a3a  00pa3oBaTENbHOW  MPOrpaMMbl  OOECTIeYHBACT
MPOBEJICHUE BCEX BHJIOB JAUCHUIUIMHAPHON M MEXIAWCIMILTMHAPHON TOJITrOTOBKH, y4eOHOM
OpaKkTUKH,  Ja0OpaTOpPHOH, NPAKTUYECKOM M y4yeOHO-HMCCIIEOBATENBbCKOM  paboTHI,
MPEyCMOTPEHHBIX Y4eOHBIM IUIAHOM M COOTBETCTBYIOHMX TpeboBanusiMm ODPI'OC 1o
criennanbHOCTH 46.02.01 JlIokyMEeHTaIlMOHHOE 00eCTICUCHHE YIIPABICHHUS U apXHUBOBEICHHUE.

MatepuaiabHO-TEXHUYECKOE OCHAIICHHE JIabopaTopHii, MaCTepCKUX U 0a3 MPaKTUKU MO
crienuaabHOCTH «46.02.01 JlokyMeHTallMOHHOE OOECIIeYeHHNE YIIPaBICHUS U apXHBOBEICHHE) B
PUII0KEHUU 6.
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11. TpeGoBaHus K KQAPOBbIM YCJIOBHAM peain3anuu 00pa3oBaTeibHOH MPOrpaMmbl

Peanuszanus nporpamMmsl MOATOTOBKYU CIELUAINCTOB CPEIHETO 3BEHA MO CHELMAIBbHOCTU
46.02.01 JloxymMeHTalMOHHOE OOECIICUeHUE YIPABICHUS M apXUBOBEACHHUE OOECIICUMBACTCS
NEeIarorHyeckKuMM  KaJpaMH, KOTOpbIE HMEIOT BbICIIEE MPO(ecCHOHAIbHOE 00pa3oBaHUeE,
COOTBETCTBYIOIIEE NPOGUII0 MPEernojaBaeMoil TUCHUIUIMHBI (MOAYJNA) M KBalH(pUKALUOHHBIE
KaTeropHH.

JHlons mnpernonaBareneil NpoPecCHOHANBHOTO IUKJIA, HMMEIOIIHUX OMBIT paboThl MO
npoduito peanuzyemoit aucuurinabl coctapiseT 100% ([punoxenue 7).

[oBpienue kBanuduKanuu npenogasareiabckoro cocrasa OIIOIT npoxonut He pexe 1
paza B 3 roja.

CBezneHust 0 KaJpoOBOM 00ECIIEYEHUH OCHOBHOM 00pa30BaTeIbHOM MPOrpaMMbl

N HaumenoBanue nunaukaropa Enunnna 3HaueHue
/1 HU3MEPCHHMS/3HAUCHUE | CBEICHUI
1. | YucneHHOCTh eAaroruyeckux pabOTHUKOB, qel. 24

00€CTICeYNBAIOIINX PEATH3AIMIO OCHOBHON
00pa3oBaTeNnbHOM MPOTrPaMMBbI

2. | Jlons megaroruueckux pabOTHUKOB, MMEIOIINX TEPBYIO U % 79,2
BBICIIYIO KBaJTM(UKAIIMOHHBIE KATETOPUU B 00IIEH
YUCJICHHOCTH I€IarOTHYCCKUX PAaOOTHUKOB,
00eCTICUNBAOIINX PEATH3AINI0 OCHOBHOM
00pa3oBaTebHON TPOrPaMMBbI

3. | Jons negarornueckux pabOTHUKOB CO CPEIHUM % 0
npodeccnoHaTbHEIM 00pa3oBaHNEM B OOIICH
YHCIIEHHOCTHU MeAarorndeckux paboTHUKOB,
00eCTICUNBAOIINX PeaTH3AINI0 OCHOBHOM
00pa3oBaTeNbHON MPOTPaMMBbI

4. | ons menaroru4eckux pabOTHUKOB C BBICIIIUM % 100
oOpa3zoBaHHeM B OOIIEH YHCIIEHHOCTH MEJaroru4ecKux
paboOTHUKOB, 00ECTIEUNBAIOIIUX PEATU3AIIMI0 OCHOBHON
o0pa30BaTeabHOM MPOrpaMMbl

5. | Mons nenaroru4eckux pabOTHUKOB, TPUHUMABIIINX % 46,4
ydacTue B KOHKypcax IMearorudeckoro u
npodeccHnoHaTbHOTO MacTepCcTBa (PEernOHANBHBIX,
BCEPOCCUNCKUX, MEKIYHAPOIHBIX ), B 0011IEH
YHCIIEHHOCTHU MEAarorndeckux paboTHUKOB,
00eCTICUNBAOIINX PeaTH3AINI0 OCHOBHOM
00pa3oBaTeNnbHON MPOTPaMMBbI

6. | UncaeHHOCTh NeIarornyeckiux padOTHUKOB, 3aHSABIINX Yell. 8
IMPHU30BBIC MECTA B KOHKYpPCaX MeaarorudcCKoro u
po¢eCCHOHATILHOTO MacTepCTBa (PErMOHATIBHBIX,
BCEPOCCUNCKUX, MEKIYHAPOIHBIX )

20




21



